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LEARNER WORKBOOK

Apply Health and Safety to A Work Area 
(9964/30001)

NQF Level: 2

3 Credits

Qualification: National Certificate: Construction: Plant Operations
Learner Agreement
I ………………………………………………………………………………… (Learner name) 

Agree to and will abide by the following terms and conditions: 

1. I will complete all Formative Assessment Activities in this Workbook to the best of my ability.
2. I understand that if I do not complete this work and file it in my Portfolio of Evidence, I will not be credited for this unit standard.

3. If this book is lost or stolen, I accept full responsibility and will cover the expense of replacing it.

4. If this book is lost or stolen, I will redo and complete all work. It is my responsibility to negotiate this with the facilitator.

5. I will write my own responses to questions and will not copy from others and will not interfere with other learners Evidence Books.

	Learner Signature
	


	FORMATIVE ASSESSMENT ACTIVITIES

	Unit Standard: 9964 - Apply health and safety to a work area

	Learner Name:

	Marks Allocation: 100/

	

	Keep all your notes from class lectures and discussions. 

Complete all work in this booklet or unless otherwise stated. If you run out of workspace, use a separate sheet of paper, write your name, ID number, activity number, and Unit Standard details each time you use a separate sheet of paper.


	FORMATIVE ASSESSMENT – SO 1


1. What is meant by the term – Hazard (SO1/AC1) 2/
	

	

	

	

	

	


2. Which one of the following potential hazards best illustrates? (SO1/AC1) 4/
Physical hazards are:

	a) unavoidable danger or risk
	
	b) physically work alone
	

	c) physical elements that can harm
	
	d) unplanned events
	


Give an example of a physical hazard __________________________________
Ergonomic hazards are:

	a) unsure working conditions
	
	b) straining working conditions
	

	c) out work activities
	
	d) plant and equipment used
	


Give an example of an ergonomic hazard __________________________________
Chemical hazards are: 
	a) using electrical equipment
	
	b) not using pesticides
	

	c) working at heights
	
	d) exposure to chemicals and flammables
	


Give an example of chemical hazards __________________________________

Biological hazards are:

	a) work with petrol
	
	b) high noise levels
	

	c) working with people and animals
	
	d) eating cooked meat
	


Give an example of biological hazards __________________________________

3. Explain the main ways in which to control hazards. (SO1-AC1) 8/
	

	

	

	

	

	


4. Describe the following (SO1/AC3) 18/
a) Purpose of a Health and Safety Plan.
	

	

	


b) How will the Health and Safety Plan be communicated back to the work force?

	

	

	


c) What must the plan include in the documented specifications?
	

	

	


d) List some key workplace health and safety areas which must form an integral part of the workplace health and safety plan.
	

	

	


e) Explain what a health and safety plan seek to achieve.
	

	

	


f) List the four main elements in an effective health and safety plan.
	

	

	


5. List the basic elements recommended by OSHA that each written safety plan should include?  (SO1/AC3) 8/
	

	

	

	

	

	


6. List 5 items of PPE/PPC and identify its purpose of use (SO1/AC4) 5/
	

	

	

	

	

	


7.  Name any statutory requirements that must be met regarding hazards in the workplace. (SO1/AC5) 3/
	

	

	

	

	

	

	


	FORMATIVE ASSESSMENT – SO 2


8.  Describe the location of Fire Extinguishers. (SO2-AC1) 8/ 
	

	

	

	

	

	

	


9.  Differentiate the classification of the four types of fire extinguishers and what they are used for (SO2/AC2).4/
	CLASS A
	

	CLASS B
	

	CLASS C
	

	CLASS D
	


10. State how to act when the fire alarm sounds? (SO2/AC3) 9/
	

	

	

	

	

	

	


	FORMATIVE ASSESSMENT – SO 3


11. List the reportable incidents to the provincial director. (SO2-AC4) 6/
	

	

	

	

	

	

	


12.  Explain the process of submitting a claim to the compensation commissioner by using the forms indicated. Also indicate if additional evidence must be submitted (SO3/AC2) 
12/

	W.Cl.2
	

	W.Cl.4
	

	W.Cl.55
	

	W.Cl.56
	

	W.Cl 5
	

	W.Cl 6
	


13. Conduct an incident report in groups of two, using an example of an incident occurred in your workplace (SO3/AC3) 15/  

	Status:
	(   Employee
	(   Contractor
	(   Other

	Outcome:
	(   Near miss
	(   Injury
	

	1. DETAILS OF INJURED PERSON

	Name:
 Phone:  (Cell)
 (W)


	Address:
 Sex:
(      M
(       F

	
 Date of birth:


	
 Position:


	Experience in the job:
 (years/months)

	Start time of work:
 (   am      (   pm

	Work arrangement:
	(   Casual
(   Full-time
 (   Part-time
(   Other

	2. DETAILS OF INCIDENT

	Date:

Time:


	Location:


	Describe what happened and how:


	


	


	3. DETAILS OF WITNESSES

	Name: 
 Phone: (Cell)
 (W)


	Address: 


	

	4. DETAILS OF INJURY

	Description of injury (e.g. burn, cut, sprain)


	What cause the injury (e.g. fall, slip, trip)


	Place on body injured (e.g. back, left forearm)


	

	Was First Aid given
(   Yes
(   No

	First Aider name:


	What first aid treatment did he/she received:




	SECTION 6-9 MUST BE COMPLETED BY EMPLOYER

	

	6. DID THE INJURED PERSON STOP WORK ?

	(   Yes

(   No
If yes, state date:
 Time:


	(   Treated by doctor

(   Hospitalised
(    Workers compensation claim

	7. INCIDENT INVESTIGATION (root causes):

	


	


	


	

	8. ACTIONS TO PREVENT RECURRENCE

	Action
	By whom
	By when
	Date completed

	
	
	
	

	

	9. ACTIONS COMPLETED

	Signed (Manager):
 Title:


	
 Date:


	(    Feedback to person involved 
 Date:


	10. REVIEW COMMENTS

	OHS committee comments:


	Reviewed by Manager (signed):
 Date:


	Reviewed by Health & Safety Rep.(signed):
 Date:
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	SOUTH AFRICAN QUALIFICATIONS AUTHORITY 


	REGISTERED UNIT STANDARD: 


	Apply health and safety to a work area 


	SAQA US ID
	UNIT STANDARD TITLE

	9964 
	Apply health and safety to a work area 

	ORIGINATOR

	SGB Building Construction 

	PRIMARY OR DELEGATED QUALITY ASSURANCE FUNCTIONARY

	-  

	FIELD
	SUBFIELD

	Field 12 - Physical Planning and Construction
	Building Construction 

	ABET BAND
	UNIT STANDARD TYPE
	PRE-2009 NQF LEVEL
	NQF LEVEL
	CREDITS

	Undefined 
	Regular 
	Level 2 
	NQF Level 02 
	3 

	REGISTRATION STATUS
	REGISTRATION START DATE
	REGISTRATION END DATE
	SAQA DECISION NUMBER

	Reregistered 
	2018-07-01 
	2023-06-30 
	SAQA 06120/18 

	LAST DATE FOR ENROLMENT
	LAST DATE FOR ACHIEVEMENT

	2024-06-30  
	2027-06-30  


	In all of the tables in this document, both the pre-2009 NQF Level and the NQF Level is shown. In the text (purpose statements, qualification rules, etc), any references to NQF Levels are to the pre-2009 levels unless specifically stated otherwise.  


	
This unit standard does not replace any other unit standard and is not replaced by any other unit standard. 


	PURPOSE OF THE UNIT STANDARD 


	The purpose of this Unit Standard is to enable learners to apply basic health and safety legislation in the form of standards and procedures governing health and safety in the workplace, to ensure that they contribute to a safe, healthy environment for themselves and others. 


	LEARNING ASSUMED TO BE IN PLACE AND RECOGNITION OF PRIOR LEARNING 


	GETC NQF Level 1 literacy and numeracy competencies. 


	UNIT STANDARD RANGE 


	1. Implications of exposure to hazardous substances and hazards include reference to a possible chain of events that could result from not removing, reducing or reporting a hazard.
2. A health and safety program includes hazard identification, risk assessment and a health and safety plan.
3. Statutory requirements include current national regulations applicable to construction, including acts and regulations, ordinances, by-laws, directives, standards, guidelines, and codes, issued by a legislative body such as parliament, provincial administrations, local authorities and other bodies so empowered by any of the former.
4. Regarding Acts and Regulations, all pertinent national legislation is included. 


	Specific Outcomes and Assessment Criteria: 


	SPECIFIC OUTCOME 1 


	Identify potential hazards in the work area. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Potential hazards are correctly identified and removed, reduced or reported. 


	ASSESSMENT CRITERION 2 


	2. Implications of exposure to hazardous substances and hazards are known. 


	ASSESSMENT CRITERION 3 


	3. A health and safety plan is drawn up. 


	ASSESSMENT CRITERION 4 


	4. Protective clothing requirements are identified and protective clothing is used. 


	ASSESSMENT CRITERION 5 


	5. All statutory requirements are being met. 


	SPECIFIC OUTCOME 2 


	Limit damage to persons or property in the case of an emergency. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. The location of fire extinguishers, hoses and alarms is known. 


	ASSESSMENT CRITERION 2 


	2. Different fire extinguishers are identified and used correctly. 


	ASSESSMENT CRITERION 3 


	3. Procedures for the identification of emergencies are known and followed promptly and correctly. 


	ASSESSMENT CRITERION 4 


	4. Injuries involving individuals are reported promptly to the relevant persons. 


	SPECIFIC OUTCOME 3 


	Follow procedures that apply to illness or injury in the work area. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Procedures for reporting and recording are demonstrated. 


	ASSESSMENT CRITERION 2 


	2. Procedures to be followed if an injury may lead to a claim against workman's compensation are followed. 


	ASSESSMENT CRITERION 3 


	3. A brief incident report is written and delivered to the relevant authority. 
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