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Copyright

Apart from any fair dealing for the purpose of research, criticism, or review as permitted under the Copyright Act, no part of this document may be reproduced or transmitted in any form or by any means, electronic or mechanical including photocopying and recording, without permission in writing from the Copyright owner.

Disclaimer 

She Group has taken care to ensure that the content of this document is correct.  We do not accept responsibility for any loss or damage that may be sustained as a result of reliance by any person on the information contained herein.  The information contained in this document is subject to change without notice.

ASSESSMENT WORKBOOK
This Workbook will assist you, the learner, in understanding how the assessment will take place and what strategy will be followed.

There are certain pages within this Workbook that will need to be completed by both you and the assessor and some will need to be placed in your PoE.

You will need to complete the following forms with your assessor:

· Assessment Plan

You will be required to undergo a Knowledge Test and a Practical Assessment.  You then need to use your Practical Logbook in the workplace and record all activities in relation to the outcomes listed therein.  The final part of your assessment is the completion of your Portfolio of Evidence which you will need to submit once you have completed all the required assessments and notional hours required for this learning programme.

Good Luck!

ASSESSMENT PLAN
	Date
	

	Time
	

	Assessor
	

	Candidate
	

	ID Number
	

	Address
	

	Telephone Number
	

	Fax Number
	

	Occupation
	

	Unit Standard/s
	Monitor and make recommendations on the application of health and safety principles regarding hazardous substances in the working place (US 120370)

	Employer
	

	Department
	

	Contact Person
	

	Telephone Number
	

	Special Arrangements
	


1. Assessment Agreement

We, the undersigned, agree that the above information is correct and that the said assessment/s will take place at the agreed date, time and place.

Signatures:

	
	

	Date
	Candidate

	
	

	Date
	Assessor


Competent:………………………….
Not yet competent:………………………
	Learning Programme Title
	Hazardous Substances

	Description
	This Learning Programme will enable learners to monitor, advise and report on compliance to legislation with regards to working with hazardous substances.
The ability to produce the following types of evidence:

· Monitor, advise and report on the scope and understanding of the specified requirements with regards to hazardous substances in a work place

· Demonstrate knowledge pertaining to the application of methods in preventing exposure to hazardous substances in a work place

· Demonstrate knowledge pertaining to the classification, physical state, health effects and disposal methods of hazardous substances in a workplace

	Instruments
	· Knowledge Assessment

· Practical Assessment

· In-Class Activities

· Formative Assessments

· Projects

	Period of Assessment
	This Programme needs to be complete within a 30 hour timeframe. The following applies in terms of the required assessments:

· Knowledge Test

· Practical Assessment

· Logbook – utilised by the learner in the workplace for a period not less than 21 hours (after training)

· PoE – to be completed and submitted with all the required documentation / evidence

	Credits
	The assessment is worth 3 SAQA Credits indicating notional learning time of 30 hours

	Results
	Results and feedback will be given within 14 days of assessment

	Policy and Appeal
	This assessment, including the recording of results and any possible appeal to those, is governed by SHE Group official assessment policy.  Appeals should be dealt with SHE Group policies and procedures.


Please tick where applicable:

	Criteria
	(
	(

	I have attended training
	
	

	I understand the purpose of this assessment
	
	

	I understand the unit standard/s I will be assessed on
	
	

	I know what credits I will gain if I achieve the unit standard/s
	
	

	I know my responsibilities as a learner
	
	

	I have had enough opportunity to prepare for the assessment
	
	

	I have been given a chance to request assistance
	
	

	I have been given a chance to participate in the assessment plan
	
	

	I understand the assessment plan
	
	

	I understand the process of re-assessment should I be declared Not Yet Competent
	
	


You will need to prepare yourself in the following ways:

· Ensure you understand the specific outcomes of each unit standard.

· Seek clarity with your assessor / workplace mentor / coach should you require doing so.

You will need to bring the following items with you:

· A working black pen (and a spare!)

· Pencil and a ruler

You are invited to provide me with any extra evidence to support your competencies, such as letters of recommendation from your supervisor or any other evidence that will support your competence.

You are expected to be prompt.  Should you not be clear as to what is expected from you, you may ask questions during the assessments.  I will assess you as the candidate, however, you may bring along a third party to observe the assessment process should you wish.  The observer will have no responsibilities relating to the assessment process and may not take part in the assessment.

There will be a process of moderation to ensure that the assessment was fair, valid, and reliable.

If you are found “not yet competent” you may appeal to the internal moderator.  This must be based on one or more of the following:

· Unfair assessments

· Invalid assessments

· Unreliable assessments

· The assessor’s judgement, if considered biased

· Inadequate expertise and experience of the assessor if it influenced the assessment

· Unethical practices

Every candidate will be allowed two pre-assessments after initial assessment, if declared “not yet competent”.
	Assessor Name
	
	
	

	Name of Provider
	SHE Group


Learner Responsibilities:

· The learner must prepare thoroughly for the assessment.

· The learner must be available for the assessment on the agreed time, venue and date.

· It is the learner’s responsibility to inform the assessor and employer should he/she be unable to attend.

· If the learner is re-assessed, he/she is responsible for arranging new assessment plans with the assessor.

· If the learner exceeds the number of re-assessments allowed by the provider policy, the assessor reserves the right to remove the learner from the programme.

· The learner will be responsible for the payment of assessment, moderation and verification costs should they exceed the number of re-assessments allowed by the policy.

Learner Rights:

· The learner has the right to appeal against any judgement given as a result of assessment should he/she has valid reasons to do so.

· The learner has a right to an interpreter if necessary, unless the competency of the language is a pre-requisite or necessary for the standard.

· The learner can ask an impartial witness to attend on an observer basis.

· The learner may ask to have an internal moderation if he/she does not agree with the assessment.  If the verifier confirms the original result the learner will be liable for the costs of verification.

· The assessor should offer remedial support for the learner or refer to counselling if the outcome of the assessment is Not Yet Competent.

Confidentiality:

Assessment results, outcomes and reviews must be treated as confidential.  The information may only be given for record, assessment and moderation purposes.
FORMATIVE ASSESSMENT
Question: 1 (SO1/AC1)









8/
Explain how to introduce appropriate work procedures which an employee must follow where materials are used, or processes are carried out which could give rise to exposure of an employee.













	

	

	

	

	

	

	

	


Question 2  (SO1/AC1)









10/
List the 4 ways and examples to prevent or adequately control exposure to hazardous substances 












	

	

	

	

	

	

	

	

	


Question: 3 
(SO1/AC2)









10/
Explain the intent of providing workers with appropriate information, training and instruction.


	

	

	

	

	

	

	

	


Question: 4
 (SO1/AC3)









8/
Every person who is or may be exposed to an HCA must obey a lawful instruction given by or on behalf of the employer or self-employed person regarding.
	

	

	

	

	

	

	

	

	

	


Question: 5 (SO1/AC4)                                                                 



10/ 
When making the assessment, the employer or self-employed person must keep a record of the assessment and take into account such matters as—

	

	

	

	

	

	

	

	


Question 6:    (SO1/AC5)









4/
Explain the process of Air sampling 

	

	

	

	


Question: 7   (SO2/AC1)









10/
Explain the written procedures for utilizing dangerous chemical solvents and the handling and disposal for each chemical solvent.

	

	

	

	

	

	

	

	

	

	

	


Question 8:  (SO2/AC2)









15/
List the steps to be taken for materials handling and storage 
	

	

	

	

	

	

	

	

	

	

	

	

	


Question 9: (SO2/AC3)









6/
When must an employer ensure that an employee is under medical surveillance?
	

	

	

	

	


Question 10: (SO2/AC3)









6/
In order to comply with the provisions of subregulation (1), when must the employer initial a health evaluation, carried out by an occupational health practitioner?
	

	

	

	

	


Question 11: (SO2/AC4)









4/

Explain the purpose of record keeping

	

	

	


Question 12:  (SO3/AC1)









9/
List the 9 classes in the dangerous goods list or dangerous goods classification which will be regarded as dangerous goods.

	

	

	

	

	

	

	

	

	

	


Question 13:  (SO3/AC1)









6/
Describe what hazardous chemicals are
	

	

	

	

	

	

	


Question 14:  (SO3/AC3)









2/
Which legislation refers to the disposal of hazardous chemical agents?
	

	

	

	

	

	

	


Question 15:  (SO3/AC4)









6/
Explain why a risk assessment for storage and handling hazardous chemical is compulsory and what are the 4 x T’s in managing these risks?
	

	

	

	

	

	

	

	

	


Question 16:  (SO3/AC4)









6/
Exposure to hazardous chemicals substances can cause adverse health effects, what are the effects?

	

	

	

	


COURSE EVALUATION

	Date
	
	Facilitator Name
	


We would appreciate your objective evaluation of the course.

Kindly detach these pages and hand to your assessor.

Please evaluate by using the following scale:

Excellent = 3  
Acceptable = 2
unacceptable = 1
1.
How do you rate the facilitator in terms of the following?
	
	
	Evaluation

	a)
	Style of presentation?
	         3
	        2
	        1

	b)
	Pace?
	         3
	        2
	        1

	c)
	Knowledge of subject?
	         3
	        2
	        1

	d)
	Obtaining participation?
	         3
	        2
	        1

	e)
	Clarity?
	         3
	        2
	        1

	f)
	Facilitation skills?
	         3
	        2
	        1


	General comments on the presenter/s:

	


3.
Would you say that the course content is applicable?

	
	
	

	a)
	Yes
	

	
	
	

	b)
	No
	


If your answer is No, explain why:

	

	


GENERAL

Suggestions for improvement:
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