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Steps in the Independent Study Research Process 

1. Understand the assignment  

2. Begin a research folder  

3. Select a topic  

4. Locate sources of information  

5. Suggest a tentative focus  

6. Develop tentative thesis if it is required  

7. Check/consult with your facilitator  

8. Analyse resources and select appropriate information  

9. Make notes and record information for works cited list  

10. Develop a final thesis  

11. Conference with your facilitator  

12. Prepare a tentative outline, organize information under main ideas and supporting points  

13. Conference with your facilitator  

14. Write a first draft  

15. Edit the first draft  

16. Write the final version  

17. Prepare a presentation  

18. Evaluate the assignment 
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Brainstorming the topic   
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Scanning  

Scanning involves running your eyes down the page looking for specific facts or key words and phrases. 

Think about what FORM the information will take: Is it a number? Is the word in capitals? How does 

it start?  

• VISUALISE what the word or number looks like  

• Use numerical order  

• Do NOT read every word/number  

• Read FAST and when you find the information you want then you slow down and examine it 

closely 

When you locate a new term, try to find its definition. If you are not able to figure out the meaning, 

then look it up in the glossary or dictionary. Secondly, scanning is useful in locating statements, 

definitions, formulas, etc. which you must remember completely and precisely. 
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